OAKLAND UNIVERSITY
Graduate Study

GRADUATE COUNCIL
520 O’Dowd Hall
APPROVAL OF NEW OFF CAMPUS SITES   -OR-
RELOCATION OF AN EXISTING OFF CAMPUS SITE TO NEW OFF CAMPUS SITE
The Higher Learning Commission (HLC) requires that institutions seek approval from the Commission prior to initiating delivery of instruction to students at locations apart from the main campus.   This approval process ensures students enrolled in a graduate program at an off campus location have consistent access to Title IV federal student aid.  Therefore, OU must identify off campus sites to the U.S. Department of Education (USDE).
HLC Definition - Off Campus Sites:

A site is a place where instruction is taking place and students can do one or more of the following:

· Complete 50% or more of the courses leading to a degree program; 

· Complete a full degree program (degree site); OR

· Complete 50% or more of the courses leading to a Title IV eligible graduate certificate

A site also includes physical locations where students can complete a degree started at another institution (known as a degree completion site) even if the degree completion program provides less than 50% of the courses leading to a degree program.
HLC Definition - Course Locations:
· At a course location students can only complete less than 50% of a degree program.

· Course locations may include places where high school students receive college instruction through dual enrollment arrangements.

· Course locations do NOT include places that offer only non-credit courses.

Study Abroad sites are not to be reported to the Commission EXCEPT campuses, sites and course locations outside the U.S. where foreign nationals receive instruction are to be reported to the Commission and require prior approval by the Commission.
Approval Process to Establish New or Relocate Existing Off Campus Sites

Graduate programs planning to establish a NEW off campus site or RELOCATE an existing off campus site must seek approval of the Higher Learning Commission (HLC).    Per the recommendation of HLC, institutions should plan to file requests for approval of new or relocated sites at least 90 days before matriculating students at the site.
Graduate programs must complete this proposal, including the pro forma budget, and submit an electronic copy to Graduate Council for presentation as an information item.  This proposal must be prepared by the academic department and approved by the academic dean BEFORE submitting to Graduate Council.  Graduate Council will confirm that academic and other corresponding requirements are in position, consult with Director of Financial Aid and submit the recommendation to the Provost.  The Provost will grant consent and notify Graduate Council that the new site location or the relocation of an existing site location may be submitted to the HLC for final approval.  
There is no required approval, outside the institution, for off-site courses (Course Locations) that do not constitute an off campus site program, or for non-credit offerings. Following presentation, Graduate Council will forward the proposal to the Provost for approval.   
REMINDER:  The instructional delivery method for the programs may be face to face or face-to-face combined with partially online instruction.  OU requires approval of the Higher Learning Commission (HLC) to offer a New or Existing graduate program FULLY online.  
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The format of this proposal detail the information required by the Commission to review and approve the Off Campus Site location.  Much of the material is concerned with the assurance that the quality of the program to be delivered at an Off Campus Site is commensurate with the quality of the corresponding program offered at the OU campus. 
Although an Off Campus Site typically does not have a full range of administrative and student services offered by facility personnel, administrative and student services must be ensured to students enrolled in graduate programs at Off Campus Site locations.
Please complete this proposal and submit an approved electronic copy to Claire Rammel @oakland.edu.  The academic department will be notified of the Graduate Council meeting date for presentation of the proposal.
	· New Off Campus Site    
· Relocation of Existing Off Campus Site to a New Off Campus Site               

Effective Term/Year   _______________


	Name of Existing Program


	Department


	College/School


	Name of the NEW Off Campus Site Location



I certify that the above proposal has been reviewed and approved by the appropriate Department and College/School committees: 


Dept Chair or Director (signature) 

Date 

Dept Chair or Director (print)

Dean of College/School (signature) 

Date 

Dean of College/School (print)

GRADUATE COUNCIL RECOMMENDATION 
Date 

SENIOR VP FOR ACADEMIC AFFAIRS & PROVOST 
Date 
1.  Information regarding the Relocation of an existing Off Campus Site Location

a. Provide the name of the existing Off Campus Site location.
b. Reason for the Relocation.

c. Identify the impact on current students enrolled at the Off Campus Site being relocated.

d. Provide the name of an existing Off Campus Site location for the relocation of your graduate program.    -OR-
e. If establishing a NEW Off Campus Site, complete the information below (1. f and g)

Information regarding the New Off Campus Site Location

f. Provide the off-site street address, city/township and phone number; include name of site coordinator where applicable.
g. Identify the OU faculty member responsible for the coordination of the program at the off-site location. 
2. Relationship to Existing Program Offered at OU Campus 

(relocation requests may skip if no change)
h. List any special requirements or prerequisite requirements for admission to the program at the off-site location.   [OU regulations and policies will govern admission to the program]. 
i. What provisions have been made by the academic program and department responsible for administering the existing program at the OU campus to monitor quality control at the off-site location?

j. Please provide a curriculum plan that illustrates the program requirements; Indicate in what ways the proposed program at the off-site location may differ from the existing graduate program offered at the OU campus.
3.
Delivery Method and Format 
(relocation requests may skip if no change)
k. List all program courses; including course numbers, titles and credits.
	Course
	Title
	Credits
	Delivery Method

	
	
	
	


l. Describe the instructional course delivery methods (face to face, partially online, online, etc.)

m. Describe the program delivery format (cohort, weekends, evening, accelerated).  Does this differ from the existing graduate program offered at the OU campus?

4.
Facilities  

n. Describe the facilities (e.g., buildings, labs, equipment) necessary and available to offer the program at the off-site location.

o. Does the off-site facility require a contract, lease or rental agreement?
p. Indicate how library needs will be met at the off-site location.
q. Describe the off-site core collection (including numbers of book and periodicals) 
r. Describe the provisions for a reserve reading collection, if applicable.
5.
Student & Academic Services

s. Indicate the number of students expected to be in the program at the off-site location. 

t. Describe how students will receive student services at the off-site location. 
5.1  academic advising

5.2   financial aid assistance 
5.3 course registration

5.4 access to purchase books/text 
u. Indicate any special technology service required by UTS
6.
Budgetary Impact
v. How will the allocation of budget funds and faculty resources, required to support the program at the off-site location, not have an adverse impact on the existing program offered at the OU campus or any other institutional program in the academic department?  Please explain.

w. Please complete a pro forma budget as part of this proposal.
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Graduate Council Submits to HLC





Graduate Council Notification to Financial Aid	





Final Approval Received from HLC
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