SUMMER PAYMENT FORM

REQUEST FOR SALARY PAYMENT FROM EXTERNAL GRANT OR CONTRACT
* A Faculty Special Payment form should accompany this request
This form must be completed and forwarded to the Dean’s Office or other unit responsible for faculty salary payment processing.  The responsible unit will route this form to the Office of Research Administration.
	Name:       
	Department:       


	Last 4 digits of OU ID #:       

	Phone #:       



	Restricted Fund
	      *
	      *
	      *
	Other Activity *
	Total Payments

	May Payments
	     
	     
	     
	     
	     

	Percentage of effort
	     
	     
	     
	     
	100%

	

	June Payments
	     
	     
	     
	     
	     

	Percentage of effort
	     
	     
	     
	     
	100%

	

	July Payments
	     
	     
	     
	     
	     

	Percentage of effort
	     
	     
	     
	     
	100%

	

	August Payments
	     
	     
	     
	     
	     

	Percentage of effort
	     
	     
	     
	     
	100%

	

	Transaction #
	     
	     
	     
	     
	

	Total Payments
	     
	     
	     
	     
	     


 FORMCHECKBOX 
 A Faculty Special Payment form is attached for each funding source.
 FORMCHECKBOX 
 The transactions have been submitted for on-line approval.  An earnings code of 324 must be used to ensure the correct allocation of fringe benefits.
Revised 4/30/14

I hereby agree to abide by sponsor and institutional guidelines on effort reporting and compliance at Oakland University. I understand that this includes the stipulation that the authorized work will be performed during the periods indicated in this request for payment. By signing this form, I certify that information provided in this form is accurately recorded based on my expected effort during the summer term.  If the expected effort is not fulfilled, I understand that a refund of sponsor funding may be requested.





� ASK  "Enter your OU email address as electronic signature.  You must use this same email address to forward document for approval."  \* MERGEFORMAT �


Signature of employee receiving payment from sponsor funded agreement					Date

















