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guidelines and definitions
graduate certificate or degree programs delivered via distance education
The Higher Learning Commission (HLC) of the North Central Association has established control of Distance Education Program offerings by creating some common policy definitions that apply to all accredited and candidate institutions:
Distance Education means education where faculty delivers instruction to students who are physically separated from each other.  Distance Education must permit regular and substantive interaction between the students and the instructor, either synchronously or asynchronously.
Distance Education Courses are those in which 75% or more of the instruction and interaction, as measured by contact hours, are delivered via electronic communication, correspondence, or equivalent mechanisms, with the faculty and students physically separated from each other.
Distance Education Programs are those graduate certificate or degree programs in which 50% or more of the required program courses may be taken as Distance Education Courses.
Distance Education Programs are determined by taking the number of courses required to satisfy the graduate

certificate or degree program requirements and dividing it by the total number of distance education courses
offered in that particular program.  This should yield the percentage of distance education offered in that program. 
Example:  A program that requires 10 courses, five of which are delivered 75% or more via distance education courses, would be considered a 50% Distance Education Program. 
If the result is that 50% or more of the graduate certificate or degree program can be completed via distance education, the institution must report the program to HLC prior to making it available to students.

As the number of distance education courses offered at OU increases, it may be possible for a given student to take 50% or more of the required course work online. If the possibility exists for even one student to complete 50% of a Title IV eligible graduate certificate or degree program via distance education Oakland University must report the program to HLC.
The HLC requires that institutions offering Distance Education Program must provide for adequate and appropriate library and learning resources.  The students enrolled in Distance Education Programs must have access to academic student support services equivalent to those services provided to students enrolled in the face-to-face graduate certificate and degree programs, including academic advising, counseling, library, financial aid and other learning resources.
Academic departments wishing to offer a Graduate Certificates or Degree program must complete the Request to Replace, Delete or Add Instructional Deivery Method proposal, including the pro forma budget, and submit to Graduate Council for presentation.   

Reminder

Approval to offer a graduate certificate or degree program via Distance Education does NOT automatically mean out of state students will be assessed in state tuition rates.  

The academic department must also submit a proposal to the President, coordinated through E-Learning, to request approval to assess students admitted to the graduate certificate or degree program in state tuition rate. 
GRADUATE COUNCIL
Modify Existing Graduate Program

Request to Replace, Delete or Add Instructional Delivery Method 

Accredited institutions are required to report to the Higher Learning Commission (HLC) of the North Central Association ALL graduate certificate or degree programs, in which 50% or more of the required program courses may be taken as Distance Education Courses, prior to making the program available to students.   
The Graduate Council reviews all request proposals to offer an existing graduate certificate and degree programs via Distance Education.  Instructional delivery change requests and other actions pertaining to policies and procedures governing graduate education must be approved by the appropriate academic department and the College or School BEFORE Graduate Council can submit a formal recommendation to the Provost for Senate notification. 

Please complete this brief proposal and submit an electronic copy to Executive Director, Graduate Study and Lifelong Learning mailto:rammel@oakland.edu
□
replace or delete current instructional delivery method
□ continue current instructional delivery method, add new
	Anticipated Effective Term/Year to offer this program as a Distance Education Program


	Name of Existing Graduate Certificate or Degree Program
Current instructional delivery method(s)
□ 100% on-ground 
□ combination (on-ground courses combined with less than 50% distance education courses)

□ 100% online              □ Hybrid (on-ground courses combined with 50% or more distance education courses)

	Department


	College/School


	Proposed new instructional delivery method 

□ 100% on-ground 
□ combination (on-ground courses combined with less than 50% distance education courses)

□ 100% online              □ Hybrid (on-ground courses combined with 50% or more distance education courses*)

*  Refer to Guidelines and Definitions on previous page


I certify that the above proposal has been reviewed and approved by the appropriate Department and College/School committees: 


Dept Chair or Director (signature) 

Date 

Dept Chair or Director (print)


Dean of College/School (signature) 

Date 

Dean of College/School (print)


GRADUATE COUNCIL NOTIFICATION 
Date 
1.  RELATIONSHIP TO EXISTING PROGRAM OFFERED AT OU CAMPUS

1.1 Identify the instructional delivery method for the existing graduate certificate or degree program that will be deleted (please complete section 5).

□ 100% on-ground      □ Hybrid (on-ground courses combined with 50% or more distance education courses) 

□ 100% online             □ continue existing instructional delivery method, add new (please respond to item 2.2)

1.2 Identify the proposed new instructional delivery method

□ 100% on-ground      □ Hybrid (on-ground courses combined with 50% or more distance education courses) 

□ 100% online             
2.
INFORMATION REGARDING THE INSTRUCTIONAL DELIVERY METHOD
2.1 Identify the OU faculty member primarily responsible for the coordination of this program
2.2 Provide the email address for this OU faculty member
2.3 Will 50% of this program be offered on-ground?  If yes, please respond to item 2.4  
2.4 At what location will the required on-ground courses for this program be delivered?  If other than OU main campus, please respond to item 2.5
2.5 Provide the off-site street address, city/township and phone number; include name of site coordinator where applicable.
3. LEARNING DESIGN
3.1 Describe how the program will ensure that the same academic standards and requirements are applied to the program on campus and through Distance Education?   If the curriculum in the Distance Education program differs from that of the on-ground program, please explain the differences.

3.2 Will the Distance Education Program courses be offered in a sequence or configuration that allows timely completion of requirements? 

3.3 How does the program provide for regular and substantive interaction between the students and the instructor?
3.4 How will faculty teaching online courses verify that students are doing their own work?

3.5 List any undergraduate preparatory course requirements an applicant must complete in order to be eligible for admission to this program? (undergraduate preparatory coursework can NOT be considered part of the graduate program requirements.  How can distance applicants satisfy preparatory course requirements? 
	Course
	Title
	Credits
	Prerequisite
	Delivery*

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* A = Face to Face (100%)

B* = Hybrid (less than 75% Online)

C* = Online (75% or more Online)

3.6 List the required program courses, including course delivery method 

	Course
	Title
	Credits
	Prerequisite
	Delivery*

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* A = Face to Face (100%)

B* = Hybrid (less than 75% Online)

C* = Online (75% or more Online)

3.7 Provide a typical Plan of Study that illustrates the program requirements for students enrolled full-time in the program with the proposed new instructional delivery method.  

	FULL-TIME  PLAN  OF  STUDY



	Fall I
	Winter I
	Summer I

	Fall II
	Winter II
	Summer II

	Fall III
	Winter III
	Summer III

	


4.
LEARNER SUPPORT FOR DISTANCE EDUCATION PROGRAMS
Describe how the program will provide distance students with clear information on: 

4.1 Program completion requirements 
4.2 Any specific student background, knowledge, or technical skills required 
4.3 Expectations of student participation and learning 
4.4 Any technical equipment or software required or recommended
4.5 What provisions have been made by the academic program and department responsible for administering the existing program at the OU campus to monitor quality control of the Distance Education Program?
4.6 Describe how distance learners will be provided adequate academic and administrative support, including academic advisement, technical support, library and information services, and other student support services normally available on campus. Do program materials clearly define how students can access these support services?
4.7 What orientation opportunities and resources will be available for students of distance education?
5. IMPACT OF THE REPLACEMENT OR DELETION OF CURRENT INSTRUCTIONAL DELIVERY METHOD
5.1 What impact, if any, will the replacement or deletion have on current students?  
5.2 How will current students be advised to complete their program? 
5.3 How will the replacement or deletion of the current instructional delivery affect other programs, departments or schools? 
5.4 If courses are also to be deleted, will these deletions affect any other programs? 
5.5 Describe any impact on thesis or research projects. 
5.6 Will this replacement or deletion affect resource areas such as library resources, physical facilities, or information technology? 
5.7 Are there any other relevant impacts or considerations? 

6.
Budgetary Impact

6.1 How will current budget funds and faculty resources be allocated to support the Distance Education Program and not have an adverse impact on the existing program offered at the OU campus or any other institutional program in the academic department?  Please explain.
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